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Welcome to The Reginald Mitchell Primary 
Beginning school is a major event in the life of a young person and it will not be long before your child will be starting with us at  
Reginald Mitchell Primary School. There will be lots of new things to learn and of course you will want to ensure that you child is 
well prepared for this important event.  We aim to make it a happy and memorable experience.  We hope that this booklet will 
provide some useful information that will help your child to settle quickly into school. 
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General Contact Information 
 

Our contact details are: 

 

Reginald Mitchell Primary School 

Congleton Road 

Butt Lane 

Staffordshire 

ST7 1NA 

 

Telephone: 01782 973835 

 

Email: office2@reginaldmitchell.staffs.sch.uk 

 

School Website: www.reginaldmitchell.staffs.sch.uk 

 

Executive Head Teacher: Mrs A Rourke 

 

Associate Head Teacher: Mr L Anderson Pugh 

 

Chair of Governors: Mrs S Blood 

mailto:office@reginaldmitchell.staffs.sch.uk?subject=Enquiry%20from%20Website


Our Vision 
 

At Reginald Mitchell Primary School our motto is ‘Work together...Learn together...Reach for the sky’ and our 
commitment in supporting children be the best they can is at the core of all we do. Our aim is to provide a happy, 
stimulating environment where every child will be given the best possible opportunities to achieve their full potential 
and an education which will nurture their needs as individuals. We constantly review our provision and in            
consultation with parents and our wider community, we strive to retain our community ethos whilst also equipping 
our children for the future. We hope to encourage a shared commitment to the success of our children, where 
parents have a positive role in complementing and supporting the work of the school.    

 

 



School Uniform 
 

 

 

 

 

 

 

 

 

 

The only jewellery permitted in school is 1 set of plain studs or sleepers for pierced ears. For PE these must be 
removed.  

As our learning environment is both indoors and outdoors, we ask that you make sure your child is equipped for these 
areas at all times of year. Please ensure their clothing is practical and suitable for the seasonal changes. Waterproof 
jackets , wellies and winter clothing for cold weather; sun hat and protective clothing in the summer months. We ask 
that sun cream is applied before the children get to school so that they are ready for the day. 

 

 

Girls Boys 

Blue cardigan or jumper preferably with school logo 
(details for ordering enclosed). 

Blue jumper preferably with school logo (details for 
ordering enclosed). 

White Polo T-shirt / Shirt / Blouse White Polo T-shirt / Shirt  

Grey or Black Pinafore Dress, Skirt or Trousers Grey or Black Trousers 

Summer—Pale Blue gingham school summer dress Summer—Grey or Black uniform shorts 

Black shoes (no trainers) Black shoes (no trainers) 

PE—Black sports shorts, a plain white t-shirt and Black 
PE pumps.  (to be kept in school) 

PE—Black sports shorts, a plain white t-shirt and Black 
PE pumps.  (to be kept in school) 



The School Day 
Nursery Places. 

Nursery places offered are part-time basis. This 15 hours of education is split over either 5 mornings (8.40am—
11.40am) or 5 afternoons (12.15pm—3.15pm). In addition to this  some children will be entitled to the ‘extended 30 
hours provision’, (which is the  universal 15 hours plus an additional 15 hours). The application process for receiving 
the extended entitlement is through ‘The digital childcare service’. Therefore parents/carers wishing to access the 
additional 15 hours free childcare entitlement will be able to apply using the following link: 

https://childcaresupport.tax.service.gov.uk/par/app/applynow.   
Additional wrap around hours can be purchased if space is available but must be booked in advance. Nursery staff 
can provide you with further details regarding this.   

Reception Places. 

Reception places offered are full time. School starts for Reception children at 8.45am and finishes at 3.10pm prompt.  

 

All children arrive at school and enter the school building through the Foundation Stage Classroom doors. They will be 
greeted daily by staff and there is the opportunity to share any day to day information on your child's well being. 
(Please note that drop off and pick up times can be very busy and should you need to speak privately or in depth to a 
member of staff we would encourage you to make an appointment so this is not rushed.)  

We offer a weekly drop in session with your child's class teacher. Nursery is on a Wednesday 3:15-4pm and Reception 
is on a Monday 3:15-4pm. You can book an appointment through the school office or by emailing 
homeworknur@reginaldmitchell.staffs.suk or homeworkrec@reginaldmitchell.staffs.sch.uk  

 



Parents as Partners 
 

We recognise the importance of parents and carers in a child’s developing stages. As a primary care provider you are 
your child’s first educators and we greatly value any input, opinions and information you can share with us about your 
child’s learning and progress.  

To facilitate this we provide every child with a ‘Welcome  Pack’ to be completed over the summer. This pack is a tool 
for you, your family and your child to work on together.  We encourage you to put in photos, let your child do 
drawings, writing or mark making that they can proudly share with the class when they start in September.   

To support this, we will create a ‘Learning Journey’  to record your child’s learning and achievements during school.  
This is in the form of an electronic profile and a writing journal.  
 
We use an online electronic assessment tool ‘Evidence Me’ to create your child’s learning journey. When your child 
begins their time with us, you will be asked for your email address so we can share these observations with you, as 
we feel it is important to share their achievements no matter how big or small. We also encourage you to contribute 
to these by making small observations at home through the ‘Evidence Me’ app.  
 

 



Parents as Partners (cont.) 

 

 
We provide many other opportunities for parents and carers to take an active part in their child’s education. These 
include: 

• Parent workshops to support adults in helping their children develop as lifelong learners. 

• Open day events where parents are welcomed to join in with our sessions—e.g Christmas craft afternoons. 

• Educational Visits where parent-helpers are invited 

• Sport Events 

• Regular newsletters and curriculum links information. 

• Once children are settled parents will be invited in at the start of the day to support work linked to your child’s 
targets.  

• Seasonal performances.  

Most importantly, our family ethos is central to our school and as such, we operate an `Open-Door Policy’ where 
parents are actively encouraged to meet with staff to discuss any concerns at the earliest opportunity. 

 

 



Learning in the Foundation Stage 
We follow the Early Years Foundation Stage Curriculum. This has seven areas of learning including three  prime 
areas: communication and language, personal, social and emotional development, and physical development and four 
specific areas of learning: literacy, maths, understanding of the world and expressive arts and design. These are 
taught through topics which have been carefully chosen and designed to engage and interest the children. The first 
topic of the Autumn term will be linked to learning about ’ourselves’ helping us to get to know the children and for 
them to learn a little about their new friends. We will provide you with further information about the curriculum 
through our newsletters and parent workshops.   

 

 

 

 

 

 

 

 

As our Foundation Stage children enter the classroom they learn primarily through a variety of play and real-life 
experiences. Our teaching is delivered through carefully planned tasks and guided key jobs. The children access their 
environment freely; however they understand they must complete 'key busy bee learning activities' throughout the 
day which will scaffold and extend their learning. Their development is tracked through detailed, daily observations 
and child-initiated interaction. This information is then transferred into your child's personal learning journey - 
Evidence Me.   We use these to record individual interests, progress and plan the next steps of your child's learning. 



Other Useful Information 

 

 
Parent Pay - school operates a cashless system. All diner monies, payments for before and after school clubs and 
money for trip can be paid for online. You will be issued with details in September.  

 

Before school / after school — Reginald Mitchell operates a before and after school Club Monday to Friday.  We 
are open from 7.30am and then close at 5.30pm.  

 

PTFA—Community is at the heart of Reginald Mitchell Primary School and our PTFA is a pivotal part of this 
community. We would encourage all parents to get involved no matter how much or how little time you have to offer. 
Further details can be obtained from the school office or look out for letters and texts inviting you to come and meet 
with us.   

 

Attendance—It is especially important to teach children the importance of regular attendance, evidence suggests 
that good attendance supports good attainment. Children who regularly miss school are at risk of falling behind peers, 
because of this attendance is monitored on a weekly basis and support will be offered where concerns arise.  

 

   

 

 



What next? 
We know that preparing to send your child to school can be daunting so please feel free to use the checklists below 
to make sure you have everything in place prior to them starting. We look forward to seeing your children looking all 
grown up and smart in their uniforms in September but please remember in the meantime if you have any queries or 
concerns do not hesitate to contact Mrs Evans, EYFS lead & Reception Teacher, Mrs Smith, Nursery Teacher or any 
member of the Foundation Stage Team.  

To be returned to school by Monday, 4th July, 2022 To get ready for September.  

 Reginald Mitchell School Contact Form 

 School Uniform order form. 

 Birth certificate. (If not seen by the school office) 

 School uniform (including PE kit) - all labelled clearly 

with child’s name. 

 Hats, scarves, gloves and sun hats. 

 Water bottles. 

 Complete the ‘All about me’ booklet with your child. 

 Make arrangements for drop off / pick up. 

 


